
Computer Service Request 

 

Name:________________________________________________              

Room:____________________  Date:_______________________           

Machine Number: (Found on the back of the machine. Example: Lenovo9): 

______________________________________________________ 

Problem: (ONLY ONE PER FORM ~ Be Specific!)                                                      

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

Steps you have taken to correct the problem:  

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

When am I available to talk with the repair tech:         

______________________________________________________ 

Help needed by:_________________________________________ 
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